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Your success starts with your environment..
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What's the Office Environment Improvement Unit? ¢ ‘\-‘-‘-‘SAM ‘\-‘-‘-‘M Ol A g g;s-“l-*“
An initiati .. A ; ; . T . U
n initiative adopted by the Ministry of the Civil Service, with the ?M\ O e 48] gar g ¢ Avinall eaal) 50 35 i 5 0l

approval of His Majesty the King No. 45637 and the date of L i
Ay dagidd ¢ 21435/11/7 g is (45637) ad el

7/11/1435; To follow the working environment of staff members

consistent with established standards, which should be available s ¢ e Glatall el ae Budy Ly (pila gall e
to staff members. It is a unit of the Internal Communication Jal gl 3 oY dadlitan g a5, alagall ) o B (P
Department of the General Human Resources Department of 5 )4 B):miy\ daala g iy i) 3 ) sall Aalall 5 laYL @s\ﬂ\

Princess Noura bint Abdel Rahman University.
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The importance of improving the office environment... ‘\-‘-‘-‘SA \ “-‘-‘-‘j... \ O Alad \
Improving the office environment is one of the most eg,i Cpe i g cJandl lllaig e,a,i aad Al L) aaat s
important work requirements and elements of office u);zis A i 1 Jandl 5 Sl 3 1a) 5 kil jualic

el o aaseluy Lea (puidh sall Jang Jasny Lo 0S8 Ll

management, as well as having a positive impact on all work
surrounding staff, thus helping them to perform work.

The importance of the Office Environment Improvement Unit sl

is derived from the close relationship between the staff A8l JOA (e (AiSal) Al (pruat 3as ) PR I

member and the work environment. the Office. Environment Loall 33 53 Cppend s (SI5 Alae T g il sall (s 3aika )
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Improvement Unit has been established in order to improve
the quality of the work and achieve the satisfaction of the

University through oversight, supervision and follow-up of 32 5 L) ¢ als gally ddasnal) Sl Al e dailiall
the office environment surrounding the staff member. Sl ) paaas
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The impact of improving the office environment .. AN LB Jh\

Contributing to motivating Ul‘q'bj“" 3 f"@“?‘

staff and respecting their b ad> al i
S el
rights. ¢

Ensuring a safe, Fostering a positive image of

comfortable and enjoyable . . \:i LJT Y P} - { .,U ol
g e o the University among staff 13l o) dal g = A9 u.\..d.b}l\ 3 -

during the work. and beneficiaries of its -J’“’J‘ Rr{vyes o &W\j

services.
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Responsibilities of The Unit

The Unit aims to implement several tasks that contribute to building e e Lgha g cdaalall Allnd A4y oLy 8 adlodh alea Bac 28 ) Bas 5l Caags
an effective enviror)men.t for the University, including those under the Lo (pancati g AuiSall Al st 3aa g (e ol 3l daaladls Cilauidll el-é-ﬂ A
functions of the University’s female coordinators under the

supervision of the Office Environment Improvement Unit.

pas gl <l

Function of the Unit: B ]l ¢
« To provide models for the definition and importance of the office Seer ! Al dodly iy i EJM pasie
environment. e e by Loy daiDle 4uiSa Ay jad 68 A8 agudd Sl Gilaaladll g il yY) agadte
. Pfrovide guidanfe af?d instructions that conttr)ilbut?fto th;e provision ) ) 36l Jandl 1)
of an appropriate office environment to enable efficien . . . . ST T
functioning. Aadiall ) Al A4l ualic A G 9.@;.4 : dayliall u\_)u?[\o
«  Supervision and follow-up to achieve the availability of appropriate ol alea 2058 dilage Y ga laalle
core library elements of the environment. Leiaa Dl 5 Leiloa 6 5 anill Ol ) g el Aaldld) 4 ) gall o L&) slac e
« Conduct field tours to carry out the functions of the section. . sy
Crala gall 1ol g Jandl ju ddlaiall
» Preparation of periodic reports on the activities and achievements T }A #L ) Co
of the section and its recommendations and observations on the -?““SM & S5 A ?Lé" 95"

functioning and performance of staff.
* Any other tasks assigned to the department.
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Functions of the female Coordinator:

* Field tours of offices at work.

e Reporting to the Office Environment Improvement Unit.

* Connect with the Office Environment Improvement Unit for
all new work.

e Attendance at periodic meetings on this subject at the
Public Administration Building.

Target group:

All employment offices within the University (official,
corporate, contract, workers).
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Identification of female coordinators in the
administration building of Princess Nourh bint

Abdul Rahman University:

* Inview of the requirements and nature of the work of
the Office Environment Improvement Unit, qualified
members were selected to take over from the
departments of Princess Nourh bint Abdurrahman
University.
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Graphic distribution of female coordinators:

The graphic distribution of the female coordinators of the office
environment improvement unit in the public administration building
and colleges

m The number of female coordinators in the general administration building

m The number of female coordinators in the colleges
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Statistical application of the ideal employee:

The ideal employee
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The graphic distribution of the application form for the QfJ\% 5 AniSal) Al (ppniBaa g e G
standards of the Office Environment Improvement Unit: e (s

lla o sasage i sland)

The names are not found on the offices cladie cLSE - by 15 gal

Appliances: Heaters - Boilers - Refrigerators
Candles
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Connections and wires D) g Sla g1

The shape of the office arrangement changed GuilSall sl 5 JSG s
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